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Subject : Standard Operating Procedure for Works Implementation in SEEPZ, SEZ in
confirmation with General Financial Rules and Manual for Procurement of Works as

OFFICE ORDER No. 3% /2023

applicable.

In partial modification of Office Order No. 07/2023 dated 23.06.2023, the Chairman

/ Members of the Committee under Para 3 & 4 stands amended as under:-

3.

Tender Evaluation Committee/Works Committee

The Commiittee shall be chaired by the Development Commuissioner, SEEPZ-SEZ and

shall have the following members:-

Sr. No. Name
I Point Development Commissioner - Member
- - Member
2 [Deputy Develepment Commissioner i
3 [Pay & Account Officer, SEEPZ-SEZ - Member
4 IAssistant Development Commissioner (Finance), SEEPZ- | Sifsrrier
SEZ
5 |Assistant Development Commissioner (Admin), SEEPZ-SEZ | Member
6 Assistant Development Commissioner (Vigilance), SEEPZ- | Member
SEZ
7 |Assistant Development Commissioner (Estate), SEEPZ-SEZ - Member
g Assistant Development Commissioner (Security), SEEPZ- | Member
SEZ
9 [Concerned UDC / Assistant - Member

Presence of at least 50% of member will be necessary for

however, the presence of Chairperson shall be mandatory.

The concerned UDC / Assistant will be the custodian of the tender. He / She may take

the required support from the Outsource Staff.

The ADC I/C of the concerned division initiating the procurement shall assist the

quorum of Committee,
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Members Secretary in discharging his duties and in absence of DDC, the ADC i/c of the
concerned division shall act as Member Secretary.

The above Tender Evaluation Committee shall also be the Competent Authority to
evaluate & accept any specific bid and declare the same as successful bidder. The Tender
Evaluation Committee shall also be the Works Committee for SEEPZ, SEZ supplemented by
the technical domain expertise resources of the Technical Documentation Agency, SEEPZ;
Third Party Validation Institute, SEEPZ and Statutory Compliance Validation Agency,
SEEPZ wherever necessary. The Tender Evaluation Committee shall also address all
procurements of Services and Goods. Award of contract shall be with due compliance to
procedure internally on record.

The Specified Officer will be a member of the Tender Evaluation Committee in cases
involving Custom duty liability.

4. Local Purchase Committee

The Procurement of Works with an estimate value of less than Rs. 2,00,000/- (Two
Lakhs Rupees) can be done by inviting three or more offline quotations. The quotations
invited shall be evaluated by the following Committee:-

Sr. No. Name Role

1  Joint Development Commissioner Chairperson

2 |Deputy Development Commissioner, SEEPZ Member

3 |Pay & Account Officer, SEEPZ-SEZ Member

4 JAssistant Development Commissioner (Finance), SEEPZ-SEZ Member

5 |Assistant Development Commissioner (Admin), SEEPZ-SEZ Member

6 |Assistant Development Commissioner (Vigilance), SEEPZ-SEZ Member

7  |Assistant Development Commissioner (Estate), SEEPZ-SEZ Member Secretary
8  |Assistant Development Commissioner (Security), SEEPZ-SEZ Member

The said Committee shall examine all the aspect in terms of GFR 2017
and furnish their report for record. Presence of least 50% of the members
including Chairperson will be required for quorum of Committee with at
least three members present.

This issues with the approval of Development Commissioner, SEEPZ-
SEZ.

(C P S Chauhan)
Joint Development Commissioner
SEEPZ-SEZ
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Copy to:
1. All Officers / Staff of SEEPZ-SEZ

2.DCO/JDCO/DDCO/SO

3. Office Order File
4. Office Order Register
5. SEEPZ Website

Signed by Chanderpalsingh
Chauhan

Date: 14-09-2023 13:58:17
Reason: Approved



